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1. SCHOOL DETAILS

Address: George Road
Kingston upon Thames
Surrey KT2 7PB

Tel: 020 8942 2247
Fax 020 8942 5707
Bursar 020 8949 2908
email: hmsec@rokeby.org.uk

bursar@rokeby.org.uk
jrhead@ro keby.org.uk
Website www.rokebyschool.co.uk

2. OUR AIMS

Your son is our priority at RokebyWhether a boy joins us at 4+, 7+ or another point in
time, we want to make the most of his time with ug/e have a proven record for
achieving high standds in learning and endeavour to improve our approaches constantly.

Above all else we aim to:

e Give each boy a real grasp of the fundamental skills and concepts in all areas of
learning

e Give each boy a sense lis own ability to achieve and to learn

e Giveeach boy an awareness of other peopl e

¢ Give each boy a chance to develop gekpect and seliscipline

We aim high and we offer diversity a lroad experience and plenty of opportunities to
develop new skills.

And we aim to do this in a happygalm, disciplined and friendly environmewe want
them to leave us having achieved their very best yet as wonderful young people.

The Ethos of a Great School: Your Sons Come First at Rokeby

Why would you send your son to Rokeby?

What is the ethos anavhat separates us from the others?

What matters to us?hat are we so convinced will matter to you?

What wil |l make you trust your sonds educat.i

Rokeby has much to offer:

Education from 4+ to 13+

A chance to experieme t h ea | cofresRRdep dnd prep without tying your son into
one school for his whole education

The benefits of single sex education: a focus on what motivates boys to achieve
Impressive facilities to deliver first class opportunities in the acadareita, sports and
the arts.

A determination to offer these opportunities to each and every boy with whom we are
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entrusted and to help them to engage with the learning; and
A strong basis for achieving well in many areas and gaining access to somdinéghe
secondary schools in the country.

However our ethos goes beyorithis basic, though challengmghd educati onal 065G
We have a maxim: Smart, Skilful and Kind

We want every boy to develop these three key attributes of character, whatever their
personalities and their individual ability levels.

SMART
All Rokeby boys will develop pride in themselves and in their achievements.

They will develop pride in how they think and learn, how they deport themselves and how
they appear to othersThey willlearn to develop pride in how they behave towards others
and towards their environmentThey will learn to achieve their very best, to stretch their
minds and become confident in their learning. They will build a solid foundation of knowledge
about the wald and apply it to the challenges of real life as they become more aware. They
will know how to talk to others, how to act in groups, how to relate to adults and how to
cope well in challenging situations. They will learn how to work well to achievestaghards

but without becoming ovestressed, exhausted or obsessively perfectionist.

We want our boys to achieve well across the board. We will help them to achieve high
results, to aim for excellence and to celebrate all of their achievements.

We wart each boy to speciat according to his particular aptitudeg/e want him to
experience the pleasure of developing competence and of becoming confident to deal
effectively with the many challenges of life.

SKILFUL

Skills are not collected and stored,tdeveloped over time. Skills are transferable: they can be
taken from one situation into anothekVe want our boys to become skilful individualgo

begin with they will learn the fundamentals thoroughly: reading, writing, manipulating numbers,
physicaldexterity and hanekye coordination, an ear for sounds and their relationships with
each other, an eye for shape, colour and pattelater they will develop thinking skills:
analysis, reflection, concegévelopment, creativity and appreciation, all osofid foundation

of knowledge and understanding/e also want them to become physically skilful, to enable
them to enjoy physical activity, to apply their minds and bodies to tasks with increasing finesse.

We want our boys to leave us at 13+ as successfdividuals having passed into the schools

of their choice.Yet we also want them to leave us as skilful individuals, able to turn their hands
to many things, in many different situations, and to excel in much, as independent learners and
selfstarters.

KIND

We want our boys to develop kindnesé/hether the trait comes naturally to an individual, or
not, we create a nurturing environment where the philosophy is one of support and
celebration of the many good things each person has to offer and encouragksl
appreciation.



We recognize the value of competition, yet we strongly encourage a supportivepeative
approach at the same time. We want each boy to aim to win and experience the thrill of
success and yet also to be generous in spirit, whethey win or lose, succeed or fail: to be
gracious and a 6good sportd above al/l

We actively promote collaboration: individuals sharing their ideas and skills for the good of the
group, the team or the communityVe want each boy to be free to learn aishown pace,
without fear of humiliation if, and when, he makes mistakes.

We want boys to understand how to relate to others, whether natural friendstmse who

are different from themselve®Ve want them to be respectful, civil, positive and balan¥ed.

want them to experience the pleasure of giving and making others happy whilst dealing with
their own feelings of frustration with honesty and hope for improvement rather than turning
those feelings outwards in aggression or spite. want our boys to denonstrate kindness, to
themselves and to all those they meet and know.

The Rokeby Community

We aim to involve parents, staff and boys in our school in a communéy constantly look

to develop successful forums for communicating ideas and plans amdudd many views in

these discussion§Ve seek to work in partnership with parents to enable us to bring out the

best in each boy and to ensure they move on to the right choice of school for their needs,
abilities and personality in the future. We alsonvgou to trust their learning to us and to
recognize that we understand the benefits of a broad and balanced education, aiming for the
best in all areas whilst always putting the

We also want the boys to experience being part of thé@al community, to take an interest
in the running of the school and the opportunities which it offéie want them and you to
enjoy some of the fun of those early years.

We are close to the heart of one of the greatest cities in the woklde aim to prepare boys

for a future in this environment of opport
production line. We prefer to see ourselves as a powerhouse which seeks to light a fire within
each boyMost of all we want to extend childhood where aidle pressures would diminish it,

to be a place of creativity and inspiration, balancing excitement and calm. We want the boys to
become worldwise not just streetwiseSmart, Skilful and Kind.

Share those first precious and irreplaceable childhood ywdhsus.

The future is here at Rokeby.

J R Peck
Headmaster



PROGRESS THROUGH ROKEBY AND BEYOND

Rokeby takes its role as@eparatory school very seriouseekingo provide an excellent
primary and initial secondary education {13+) for the boys in its careWe are very much
one school from 4+ to 13+We will provide you witha compendium on the entrance
requirements with a synopsis for each of the senior schools to which we fdedever,
the following may help you to understand the way se2 education at Rokeby:

Pre-Prep
On entering Rokeby you will receive a Reception Pack atWi@comeEvening in June.

Foundation Stage (Reception)

Boys entering the school come from many different backgrounds and nurs&/esare
sensitive to theirmdividual needs whilst keen to prepare them together for what we think

is best for their educationWe aim to provide a good start socially as well as in the basics
(academic and physicalip the ReceptionClass your son will follow a carefully designed
gyllabus to give him plenty of stimulation and opportunity for development, with due regard
to the Early Years Foundation Stage Assessment procedure (EYFS) required by the
Department for Children, Schools and Familigéss Smatt is the EYFS coordinator.

Years 1 and 2

Here the boys continue to develop their learning with a rich and broad range of
opportunitesWe keep in mind the édwhole childd in
well as the aflimportant academic learningssessment is reguland enables us to keep in
touch with each chil do s -informedgesgesialy ifaheré aré¢ o k
difficulties.

Prep School

Year 3

The move to the Prep school feels like a big step, although from our perspective as
teachers it is simplgnother step along the developmental pathwalgere is no entry test

for boys presently in Year 2 as we have assessed them along the way and have sought to
help them learn to the best of their abilityve will have contacted you already if we feel

that the Rokeby curriculum, with its challenges and high standards, is too difficult for your
son and may cause him problems in the future. We see our relationship with you as a
partnership in which we all seek the best for your son whether at Rokeby or elsewhere

Mr Ryan as Head of Years 3 & 4, the Year 3 teachers along with other staff, will meet with
you and your sons in the Summer Term oéaf 2 to ensure the step up is not a daunting
one.

In Year 3 they begin to have more fornselil lessons than previousliput spend most of
their day with their form tutor, as they did with their classroom teacher in thee-Prep

Note: exams are only in Maths and English.setting.

Year 4

Your son will have settled into th&rep school andwill spend a little less timavith his

form tutor, enjoying an increasing range of specialist teaching, whilst keeping the form tutor
as his main carerand suppoMow i s the time to ensure you
School if it is a choice for you (by May of Year 4) and yaayrbe thinking about other
schools too.

Exams are in English and Maths (Spring Term) and also Science, French, Geography and
History (summer term).
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Year 5

Now the boys begin to move around the school a great deal mdieey will be set for
English and/laths (two sets) and take Latin lessons for the first time. They will take a full
range of subjects with specialist teachers and also exams in the academic subjects (including
music).They will be prepared for Prgests in Year 6 and 7 with a Thinking IBki.esson

which involves Verbal and Nererbal reasoning. This is the year to think seriously about
future schools and to ensure you have registered for those in which you are interested
(especially Ki ng dansSepimbelwe has, futu® schuools evehimgwith

a schoolsexhibition,attended by many senior schools and you are encouraged to attend if
you have not been previously (as a Year 3 or 4 parent).

Year 6

This is the 6top primaryd year amthesthbok boy
Latinand French aremow setand many boys wi itektthatdakuary wb e Ki
prepare them well in Year 5 and the Autumn of Year 6, including interview pracSoene

boys will be interviewed fortS Paul 6s or We éttthemend of Yeanr6 (Jurfe) s vy
the Headmaster and the scholarship committee decide who to invite to take a place in the
scholarship set for Year 7This place is offered to boys (via their parents) only if their
performance is such that e\feel that the exra demands of the set would benefit (and not
over-stress) themBoys in the set will be entered (all being well) for the scholarship exams

for their particular future school. Aley may, or may nagtgain an award, tbwvill gain a place:

see Year 8Boys whodo not take a place in this set will be placed into the CE setswaitid
continue to do well.

Year 7

Year 7 has three forms which are mixed sociaNjaw the boys follow the Independent
Schools Examinations Board Syllabus for Common Entrance althougaitteing remains
broad and interestingThe scholarship set will also follow this syllabus but with some
extension work.Most parents and boys will be firsiig their decision about the future
school although some will sit the pttest for that school(eg. Kingston Grammar and
Hampton in September/October of that yeaBoys will be set in Science and will have the
opportunity to choose an additional language (German, Ancient Greek* or Spanish) for one
period a week.

Year 8

Now the preparation for thefinal entrance exams begins in earnest. Boys are still very
involved in schoolifie and often (along with somee¥r 7s) represent the school in
important sporting eventsSome boys may be selected to pursue Arts (including Music) or
Sports scholarships ttheir senior schoolsAll boys will be given a role of some sort and
some, after accepting the offer, will have been voted into being members of the schools
council as Prefects or House Captains.

The boys will specialise in two of the four carousel satggArt, Music, Drama and Design
Technology).

In the Spring Term the boys all take internadye si gned mock exams and
follows (to which the boys are invited) to set targets for the coming final examblay (in

most cases) the schakhip set will go to their relevant school and take their range of
exams.If they are very successful they may gain an award (you will be notified by the
HeadmasterMr Peck,at the end of the exam week]f not, a place will be offere®Dnly in

very rarecircumstance®f poor performance) is the boy expected to go on to take
Common Entrance exams in subjects of weakness.
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In early June the rest of the boys take their Common Entrance exams at Rokeby under
strict invigilation.Those with Educational Psydbgist reports which denote they have a
learning difficulty (eg dyslexia) may be able to have extra time (usually 25%) or use a laptop
computer all agreed in advance. The results are giVharsdayof the following week. If a

boy has failed to gain a plaathisfirst choiceschool Mr Peck will be informed and contact

the parents to seek agreement on another schemlpursue.It must be emphastsl that

this rarelyhappens!

After this the Year 8 boys will enjoy the valedictory programme and then say fhit
goodbyes at Prize Day.

All boys will experience a full curriculum. From Year 3 to 8 this includes all the academic subje
Art, DT, Drama, ICT, Music and PE in every year.

*Ancient Greek 1is an inter e ®twiowgverpitprtust ben ar
emphased that scholarship candidates are not the only ones which might benefit and that the
days few schools expect Ancient Greek from those who are taking the scholarship route. Pal
should contact individual senior sc¢hibalg wish to clarify this point.

3. STAFF LIST

TEACHING FORM

Mr JR Peck Headmaster

Mr J MAtkin Deputy Head

Mr S Alexander Sciencelechnician; ICT

Mr JAttenborough 7A  Junior Englishoordinator; General subject&ames; Editol
SchoolMagazine

Mr D Belbin 8B  Head of French; Games

Mrs JBond Head of Science

Mr A Boxer Head of Years 7 &;8Head of Mathematics

Mrs H Davies Learning Support Teacher

Mrs PForde Learning Supporteacher

Mr G Gougay 7G  French;Lost Property

Miss AV Green 3G Learning Support coordinatoBcience/General Subjects

Mr H A Groenen Senior Master; Latin/Games

Mr O Harrington 4H  General Subjects/Games

Mrs RHoliday Head of English

Mr T Jones 5J Games; PE

Mr R JLakhani 6L  Head of ICT; Mathematics

Mr D McSherry 7M  PSHE cerdinator; Drama ceordinator; Englistidéames

Mrs MG Millar 8M  Head of History; Head of Religious Studi8sholarship
coordinator

Mr B Moir FromJan2010 Director of Sport & Activities

Mrs PMurphy Years 3 & 4 Teache@#\ssstant

Mr M Paterson Maths; Science; Games; @EtumrlTerm 200%nly)

Mrs RM Patten 3P  Director of Pastoral Care; General Subjects

Mr M Patton ScienceChess

Mr G V Ryan 4R  Head of Years 3 & 4; General Subjects/Games

Mr K F Sharpe Director of Studies; Head of Geography; English

Mr S Smith Design TechnologyGeography



Mrs A Turner

Mr P Vessey

Miss R Wilkin

Mr R M C Williams
Mr D Wyatt

Mr C Zantuck

PRE-PREP
Mrs SWingrove
Mrs L Sanderson
Mrs C Allen
Miss LBaker
Miss HCreal
Mrs C Clare
Mrs SColah
Miss Egan

Mrs L Grossel
Mrs PM Guyatt
Mrs SHarman
Mrs T Jarvis
Mrs SKirk

Mrs D Kirkbride
Miss ESpratt
Mrs VWaldron

ADMINISTRATION
Mrs M McLaughlin
Miss TM Farbrother
Miss Patterson
Mrs K Davis

Mrs W Oglesly

Mrs L Huxley

Mrs T Ward
PREMISES

Mr R Hitch

Mr N Mulkerrins
Mr P Beckett

Mr L Russell

Mr A Smith

GAP STUDENTS
Mr M Forsyth

Mr K Kokott

Mr D Morgan

8Vv
SW

6W

1S
1H
0B
1S
0S

2G
1H
0B
2W
2G
0S
2W

BOARD OF GOVERNORS

Mr Charles Carter
Mr Chris Merry
Mrs Karen Abbott

Mr Mark Burgess$Smith

Mr Andrew Halls
Mr Mark James
Mr Andrew Millard
Mr Phil Swallow
Mr Andrew Turner

Assessment coordinatoDirector of Music

Head of Art Learning Enrichment coordinator
Head of Classics

Headof Years 5 & 6Head of Games; Geography
Community LiaisonMusic /General Subjects
Games; PEAutumnTerm 2009 only)

Head ofPre-Prep

Deputy Head ofPre-Prep Classroom Teaaér
TeachingAssistant

Classroom Teacher

Teaching Assistant

TeachingAssistant

Music Teacher

Trainee Teacher

Learning Supporteacher

Classroom Teacher

Curriculum coordinator Pre-Prep; Classroom Teacher
Teaching Assistant

TeachingAssistant

TeachingAssistant

Foundation Stage coordinataClassroom Teacher
ClassroomTeacher

Bursar
Headmaster ds
School Secretary

Finance Assistant

Admin Assistant

Librarian

Marketing & Communications Manager

PA & Admi ssi

Premises Manager
Premi ses
Transport Manager
Catering Manager
Head Groundsman

Manager 6s Assi st

Chairman
Treasurer



Management of the School

There is a SenioteadershipTeam consisting of the Headmaster, tBeputy Head, the
Bursar, theDirector of Studiesthe Director of Pastoral Carethe Head ofPre-Prepand the
Senior Mastewho meetregularly.

e The Director of Studies is Mr Sharpe who holds responsibility for the development and
generalacademicprogress of all boys in the schooHe is also responsible for &
organigtion of examinations, both internal and external.

e Mrs Paten isDirector of Pastoral CareShehas responsibility for theverallwell-being
and social development of all boys in the school, with special emphasis on rewarding
good behaviour, and | ooking out for any
school

e Mr Groenen isi/c of the House system and liaises with Heads of House as appropriate
He hasresponsibility for the prefectstaff dutiesstaff cover and events

Under the SeniolLeadership Team, the management of the school comprises:

e The PastoralManagement Teanilhis is led by theDirector of Pastoral Care and
includes the Year Heads of the Prep School.

e The Academic Management Teahhis is led by the Director of Studies and includes the
various ceordinators of the teaching and learning withirettvhole school.

e The management of thBre-Prep ona day to day basis is in the hands of the Head of
Pre-Prep the Deputy Head of thé’re-Prep the Pre-Prep Curriculum coeordinator and
the Foundation Stage (Reception)}oainator.

Middle Management

The <hool has a number of subject leaders, known as Heads of Departraedtsubject
coordinators They are responsible for the eordinating and developing each subject area
throughout the schoolln the case of English, tHere-Prep Curriculum coordinator and

the Junior English eordinator are responsible to the Head of English.

Class Numbers

The school aims to keep class numbers to a suitable level to support high standards of
learning.These numbers may vary (often temporarily) from time to tinidere is a two

form entry to Year 6 and then three classes in Years 7 & 8.

4. PRE-PREP

a) Organis ation of classes

Reception  (Foundation Stage) 495 year olds
Year 1 50 6 year olds
Year 2 6 d 7 year olds

There are approximately 44 boys each Year group.

It is hoped that boys who enter thBre-Prepwill stay for the three years and then proceed
into the Prep School at 7+ to tak€ommon Entrance at 18 before moving on to their
Senior School.



After Year 1, the two classes are mixéol encourage good peer relationships, as the Head
of Pre-Prepconsiders most helpful.

b) Starting in Reception

All boys will start on the first day of term, with staggered timingke day starts at 8.40am
and finishes at B0pm The boys will be full timeexcept for Friday afternoons when they
will finish at 12.00oon for the first half of term.

c) Arrival at school

Please note thatrgrance to the school at the beginning of the day is through either the
kitchen gate which is the gate on the right haside as you face the Prep Schawlthe

Prep School Hall gate on the left of the school. Kindiblynot cross the driveway as your
safety, as well as Yy o We askparenissand boysity corgeegate o mp
in the Pre-Prep playground.This is @cessed via a path that goes around the edge of the
PrepSchool playground on the righsimply follow this path and wait in the playground for

the bell. To exit the school, please use the kitchen gate only, as the gate by the Prep
School Hall will beclosed

Classrooms are open from 8.30am when the boys are allowed time to unpack their book
bags and prepare for the start of the dayhose boys attending early claa® sent to their
classrooms at 8.30ankor the first term boys inReception maype accompnied to their
classroomsPlease remember that it is importafor your son to start the dailyroutine
promptly at 8.40 am.

d) Assembly

Assembly takes place in the PPeep Hall at 10.10am on Monday, Tuesday, Thursday and
Friday.Each class performs assembly once a yearTheytake placen the spring term

and may be attended by the parents of that foripetters are sent out advising parents of
dates and timesPlease try to leave younger children and babies at home if g@eaming

to watch an assebly as hey often distract boys whare trying to perform.Once every
three weeks the whole school has an assemligld in the Preschool hall.

e) Book Fair & Library

Twice a year we have a Book Fair at schasbanised by the &eby ParentsCircle. The
Book Fairs provide a good opportunity to encourage your sons reading and boost your
home library. The school is also given a free book for every two books purchased by
parents.

There is a school library in the main PReep block.Boys from Years Bnd 2 are able to
borrow a book, take it home for a week and return Rlease ensure these books are kept
safe and well looked after at home.

f) Early Class

There is an early class which begins at 8i5Boysin Year 1 and in Year 2 onkypay be
dropped off and left with the member of staff in chargehey will be superved until the
bell rings at 80amwhen they will go to their classroom®&lease remember for their own
safety, boys must not be left in titre-PrepHall before 8.15 am.

g) Extra -curricular Activities

Boys have the opportunity to join after school clubs which run from 3@45pm.At the
beginning of each term a letter will be sent out with details of the clubs and joining
procedures After school clubs are only for Year 1 and Yeaboys.
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Boys in Year 2 may join a lunchtime Choir if they wigltso individual violin and piano
lessons are available during the school day for boys in Years 1 and 2 providing that their
class teacher is in agreement.

h) Home time

Reception boys areat be collected from their classrooms using the playground doors.
Access to here is via the pathways as per the mornitigase leave the school using the
pathways and exit via the kitchen gate.

We ask Years 1 and 2 parents wait at the far end of the terrace for your sons at
3.0pm. The school gate will be closaghtil 2.55pmWaiting here mininges disruption to
school lessonsClass teachers will bring the boys on to the Prep School playground and the
boys are expected to say ‘good afternoon” befdeavingwith you.

If you are unavoidably delayed and will be late picking up your son, please rilfg gan
then ensurehe isnot distressed or think he haseen forgotten!

If there is a changef routine on any particular day e.g. going out withfreend or a
grandparent omi ng t o col |l ect, woul d Yy o uasspgdadgher s e
24 hours in advancelhis is very important and this information is needed for a smooth
home time. Alternatively you maywish to email the school with my changedut again
please give 24 houisotice.

i) Late Room
This runs from 3.00pm to 3.45pm and is supervised by a member of Skaftild you wish
to use this facility please write to the Head Bfe-Prepwith your request.

5. DAILY ROUTINE
Boys ariving at school shouldiot be here before 8.00am unless by prior arrangement with
a member of staffThe security gates open at 8.00aBuys are supervised on the premises.

a) Timetable

PRE-PREP

Registration 8.40am
Lessons 8.45:m
Assembly 10.10am
Break 10.30am
Lessons 10.50am
Lunch

Reception 11.50am
Year 1 12 noon
Year 2 12.20pm
Lessons 1.20pm
Home time 3.00pm

Boys go home at 3.00pm, unless staying for aftérool clubs or in the late room until
3.45pm

PREP SCHOOL
Boys must poceed to the next lesson within the last 5 minutes of their current lesson.
Lessos beginat stated times

Registration 8.35am
11



Assembly 8.50am

Period 1 9.10am
Period 2 9.50am
Break 10.30am
Period 3 10.50am
Period 4 11.30am
Period 5 1210pm
Lunch 12.50pm onwards
Registration 1.55pm
Period 6 2.05pm
Period 7 2.45pm
Period 8 3.25pm
End of Day 4.05pm

Boys in Yea will go home at 3.25pm until half termnless allowed to stay till 4.05pm to
wait for the bus and/or an older brother by mi arrangement.These boys are supervised

by a member of staff in a classroom between Braand 4.05pmAfter half term in October
they will finish along with Yearsa!8. All boys in Yeargl o 8 finish after period 8 at 4.05pm
unless involved in aftegchool clubs and activities which are published in the calendar and on
the website.

b) Assemblies/Form Periods

Often form tutors welcome parents to see their sernn an assembly.ou will be advised of
this. We invite charity speakers to some of our asdaias andthere is always a positive
theme.

Prep School

Monday Form Periodd Administration

Tuesday rota between House, Year and Whole School assembly
Wednesday Form Assembly

Thursday Form Periodd Pastoral

Friday HeadmasterDeputy HeadForm or other Assembly

We have our own Rokeby hymn book and all boys esied with a copyForm Tutors
should ensure that the boys take their hymn books to assembhe cost of a replacement
book is £5.

c)Boys® Forum

Teaching staff hold a regularéim both inthe PrePr ep and t he Prep Sch
progress and needs are discussed so that we form a rounded picture of their abilities and
needs.These take place throughout the school year.

d) Break Times

All boys are expected to go outsideudng the midmorning and lunch break but there

are certain orgarsed activities which take place indoors. Clubs must have a membership
list and all boys must carry a permission card or bad®m/s may use the lavatory at the
beginning or end of breaksnty, as directed by duty staff. The boys are supervised
outdoors during these breaks.

e) Contact addresses and phone numbers

Parents are asked to let Miss Patterson, the school secretary, knosnewer these need to
be updated, including email addresses.
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The curriculumat Rokeby is significantly ahead of the National Curriculum and follows the
Independent Schools Exam Board syllabus to ensure we prepare boys for external exams
both at 11at 13 especially the latterGreat care is also taken to ensurédit it is suited to

t he boys @& makepmavisian foMthose boywho have particular needs, and there

are separatepolicies for Learning Support and Gifted and Talented (available on request);
parents with any concerns in this area should contact Nare, the Director of Studies.

g) Electronic Items and Precious Goods

As with mobile phones, we would strongly recommend that boys do not bring expensive
goods into schoolWe have very well behaved boys at Rokeby but inevitahlpgsdo get
damaged o go astrayoccasionallyWe woul d pref er this did n
equipmentand recommend that important or expensive equipment should be léft tvs

Form Tutor at the start of the dayAll boys have a desk or locker and the changing rooms

are locked unless the boys are being supervised.

h) Food and Drink

Rokeby offers a balanced menu of cooked lunches which are prepared ot pitevides a
mixture of traditional favourites, contemporary and nutritional food®d always a
vegetarian option Wich allows for particular diet©ur catering company, Holroyd Howe,
works hard to ensure that the food is enjoyable.

All boys are expected to eat schodlinch. The boys go to the dining hall in their class
groups. We encourage the boys to eat their éa (we do not force them) and we will
contact you if your son does not eat on a regular basis to discuss a solution witiyeu.

do not allow packed lunches except fexceptionaldietary needs.

If you have any special requests for diets because of meatigaligious reasons, please
state this on the Information Sheet which you will be asked to complete at the beginning of
each school year

During the midmorning break milk and a small snack are provided by the schbelre

are water fountains in th playground and changing room2yB are allowed to use their
Rokeby water bottles and are encouraged to drink water during the day, especially during
the hot weather. Chocolates and/or sweets or homemade cakes are allowed only on a
boyds birt hddsgributech uhdemtliessupenbsion of the Form Tutor in the
classroom. If you wish to speak to the Catering Manager, Mr Russell, on any dietary
matters the direct line is 0208 329 0428ny parent wishing to visit the Dining Room and
even sample the food welcome to make an appointment with the school office to do so.

i) Homework

All boys are required to do some homework, which becomes more lengthy and demanding
as the boysprogressthrough the school. It is recogsed that there should be a balance
between work, rest and play when the boys get home, and if parents have a concern that
their son has too much or too little homework they should contact the Form Tutbor

the Director of Studies.

The school has a detailed Homework Policy which is incluatedtie back of the handbook.

j) House System

There are four houses: Bazalgette (Head of House: Mr Groer@alsworthy(tbc), Moody
(Mr Ryan) Olive (Mr Williams) whose colours are black, greplue andred respectively.
All boys and members of staff eeq@t the Headmasterthe Deputy Headand the Head of
Pre-Prepare attached to these houseghere are regulatively and enjoyableompetitions
between them in a variety of activitielspth sporting and norsporting. House assemblies
are held on various Twslays during each term.
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k) lllness

If your son is ill please keep him at home and ring the schefdre 8.15am or emailto
reception@rokeby.org.ulon eachday of his absence followed up with a letter onaauy

son returns to schoollf he has been sick or has had diarrhoea please do not send him to
school but keep him at home for 24 hours after it has stoppkdyour son becomes ill
whilst at school you will be contacted and asked to collect hiomfrthe Fist Aid room
which islocated in the school officeln the event that we cannot reach the parents we will
call the emergency contadtlease be aware that the school does not have a school nurse
on site and we can only offer emergency First Aid. If ysam is involved in a significant
accident, he will be taken to A & E and you will be contacted as soon as possible.

I) Lost Property

Please ensure thally our sonds cl| ot IcleanhylabelledAll reampad lopt me n t
property is returned to yours on®&s | ocker in the <changing
named are put in the green bin on the terradkthey are not claned by the end of the term

they are then disposed o&ppropriately The person in chargeof Lost Property is Mr
GougayPeasecontact him with only significant concerns.

m) Mobile Phones

The use d mobile phones use is not encouraged as we like to be sure that no boy makes an
arrangement (which may compromise his safetyyithout our knowing. Request for
permission to bring a mobile® school may be made in writing to the Headmast&ny boy
caught using his mobifghonewithout permission in school time will find it confiscated for a
period of time.

n) Office Hours

The School office is open from 7.45am to 5.00pm every weekday andtBur sar 6 s o
open from 8.30am to 5.30pm every weekddlease contacthe Bursaror the Finance
Assistantdirectly about financial matters.

0) Pastoral Care & PSHE
e The three Year Heads are

Mr Ryan Years 3 &4
Mr Williams Years 5 & 6
Mr Boxer Years 7 & 8

e Each of the Year Heads has responsibility for the pastoral care of the boys inybase
groups and will deal with matters referred to them by any other form tutors in those
two year groups. They liaise closely with the other form tutorseovany general
matters of particular concern to the boys in thosear groups, and arrange regular
meetings for the relevant form tutors to discuss points of mutual interest, while also
arranging regular assemblies for the boytheir year groups.

We have a structured approach to PSHE (Personal, Social & Health Education) which each
Form Tutor will oversee.The programme for each year group is included in the termly
plannerson the website

Form Tutors are primarily responsible for the boys in their €afor more serious matters,
the Year Head may becomevolved. The Director of Pastoral Care carries overall
responsibilityfor the care of each boy under the Headmastdtach week a Form Tutor
period takes placeThe period focuses onPSHE with sométud; Skills There is alsca
regulardiscussion period duringrhich class representativesay be given views to pass on
to the school council.
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p) School Council

Each year the staff elebbys to become prefects including a Head Boy and a Deputy Head
Boy (thee are six in all).Together with four elected House Captains theyake up the
School Council.Each Prefect and Assistant Prefentets regularly with representatives
from each Year group to discuss issues of interest and concerns raised in Form Tutor
periods. The School Council (including twassistant Prefecjaneets on atermly rota with

the HeadmasterDirector of Pastoral Care and other staff to discuss these issues and make
changes in the school.

6. CALENDAR

A hard copy of the calendar is publigheach term and you can also download it from the
website.The website calendar is updated dailyvw.rokebyschool.co.uk

As you will see at | east a year 0s mskdadi ce i
to look at these carefully when booking their holidays.

SPRING TERM 2010

Term starts Monday 11 January

Half term Mon 15" & Fri 19" February
Term ends Friday 28 March
SUMMER TERM 2010

Term starts Tuesday 20 April

Half term Mon 3T May3d Fri 4" June
Term ends Saturday 10 July
AUTUMN TERM 2010

Term starts Tuesday 7 September
Half term Mon 18" - Fri 29" October
Term ends Thursday 18 December

Term ends at 3.00pm for the Pre-Prep and 4.05pm for the Prep School (apart
from the Autumn Term which finishes at 12 noon)

a) Special Events

Pre-Prep

At the end of every autumn term there is a Christmas Concert and in §ang Term an
Easter Concert. In the Summer EBr m we have Sports Day anc
Assembly as weas an OpenDay. Parents are welcome tattend all these events and
details will be circulated nearer the time

Prep School

There are three major events during the school year which are compulsory for all boys and
staff: the Carol Service in Decembdifay 11"), Sports Day in June and Prize Day in early
July (Saturda¥d"). The Carol Service is held in the evening, Sports Bagng the weekand

Prize Day on a Saturday morninthere are a number obther important events which are
detailed in the clendar.

b) Parents 6Evenings

There is a regular pattern of meetings for parents to meet the staff and the programme for
this year is as follows:

Pre-Prep
Autumn & Spring
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Prep School

Autumn Term Years 4 &5 Senior Schools Exhibition
Years5 &6 Information Evening
Years 30 8 Form Tutors

Spring Term Years 50 8 Subject Teachers
Year 3& 4 Form Tutors

There are also other evenings arranged for parents such as Year 2 welcome (New Parents
PSHE and Internet use eveningsd Parental Wrkshops covering several pastoral themes
Dates will be provided in the calendar.

c) Leave of absence

We expect all boys to attend school during the whole of each term as this is a legal
requirement and we do advise parents not to book holidays during téme. If parents

wish their sons to miss a day of school for an important family occasion, or any other event
they are asked towrite in advance to the Headmaster for permission . Like all
schools, we are obliged to keep an attendance register and unaséibabsence is noted as
such.Please do not make a booking before asking for permisHigermission is denied for

any reason, you may be at a loss.

7. ASSESSMENT, EXAMINATIONS, GRADES & REPORTS

Assessment In order to create a roundeepicture of your sons, they are regularly
assessedThis involves marking of work, classroom tests, activities which are assessed as
they take place, haterm assessments and twice yearly there are exarhs. spring exams

are based on the previous term's work and the suarexams on the whole year's work.
From these the teaching staff create a profile of each indivilMalalso try to help the

boys assess themselves so that they can develop independent learning skills.

The school runs a series aftandardied assessment such as NFER, Cognitive Abilities,
Reading and Spelling Tests and Verbal and-Wwohal reasoning assessmerfisom these

we gain a broader picture of each boy's skills and this helps us to direct their learning and
to support their needslt also helpas to decide what sort of future school would be right

for them, taking into account their other skills and our professional judgment.

We do not use SAT tests.

For further details please consult the forthcoming Future Schools Handlddekschool's
Assessment, Recording and Reporting Policy is available on request.

Examinations are held for Years 3 7 in February and in June and for Year 8 in January.

Effort Grades are given irDecemberand May. Grade sheets will be sent home, except in
December wha the grades are written on reports.

The grades are a reflection of the work done rather than a prediction of future potential
and it is impetant that this is recognid by boys and parents alikeformation on Grades
is on the back of each Grade sheet

Reports are sent home at the end of thautumn and Summer Terms for Yeard3. The
Autumn Term reports will contain the effort gradetor that term. Reports for thePre-Prep
are sent home at the end of the summer tenwith target sheets handed out tparents at
the Autumn & Spr i ng Flréger mforaioneantbe founcEim thev i n g
Assessment, Recording and Reporting Pdlicyon request)
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We aim to support the boys and many reports have targets to enable this. We also try to
report fairly, accurately and honestly, balancing praise with appropriate criticism and
guidance.

8. PARENT/TEACHER CONTACT

a) Day-to -day

A Reception: all parents and visitors wishing to enter the school, for whatever reason,
must report to Reception (located in the MalEntrance Hall) where they will be signed
in and given a visitords badge, and i f vy
located at the front entrance. We ask yoNOT to enter the school via any other
route.

A Form Tutor: the form tutor is the first and main point of contact if you have a concern
about your son. You can find out your son
make an appointment to see him/her if necessary.

A Year Heads: YearHeads areresponsible in conjunction with the Forifutor for boys
within those two years and they are willing to see parents if there is a more serious
matter, perhaps concerning discipline. It may sometimes be desirable to see both the
Form Tutor and theYear Head together.

A Learning Progress : After disaussion with the Form Tutoiin the first instance, parents
may wish to contactMr Sharpe the Director of Studieswith ongoing issues regarding
learning. If the matter involves Learning Support, Miss Green is the person to contact.

A Director of Pastoral Care: Mrs Patten the Director of Pastoral Careis available for
discussion regardingeneralmatters of concern, especially regarding discipline, once the
Form Tutor and Year Head have been contacted

A Headmaster: The Headmaster is available for appoietits, initially by telephoner
emailto discuss amatter regarding future schools or matters of particular concern.
Parents are advised to register their sons as early as possible, (see the sRotigress
through Rokeb§y especi all yKingdosSt ColPlaebtéiscvgsiamid | e d
with the Headmaster about senior schools can usually wait until Year 5.

b) General Communication and Website

A The Headmaster writes regular letters to all parents or to certain year groujds.
teachers have theirown individual email addresses, which comprise the first
initial.surname@rokebyschool.co.ukg dor Mr Boxer a.boxer@rokebyschool.co.uk
Please be aware that teachers have an active day and may not be able to pick-up an e
mail or respond immediately{We try to respond to emails with 24 48 hours but may
need further time for investigating issudslease arrange to see teacheosly by
appointment If you make an appointment, please outline the reason to afletutor
to prepare so as tomake the most 6 the meeting. All email addresses are on the
website.

A The Rokeby website is an up to date source of information on all matters and you can
access the Parentsd section using the pac
Clarion Callis a systenemployed by the school in the event of unexpected occurrences
such as an emergency or a match cancellation via your mobile pRtease ensure that
the School Secretary has your most recent chosen mobile number for use of this
system.
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A There is an annuachool magazine, covering the entire previous academic year and this
is distributed at the start of the new academic year.

A The school website has many useful areas wiltl be completely upgraded from
September 2009The p a r eanel va® a password whiaehill be emailed to youAll
current news and important updates, including match reports and team sheets are
posted on the website daily.

c)Parentsd Forum

The school holds regular forums for parents which involve the Form Reps of the R#C.
agenda isgreed in advance and the meeting is attended by the Headmaster and other staff.
Minutes of the meeting are circulated to all parents.

d) Permission for absence/special events

Boys are not permitted to miss school for sports or other events unless teigesents
part of t he s cEkceptidngisclude yprivate family avants if permission is
sought from the Headmaster.

d) Other Events

The school holds several important events including Remembrance, Sports Prize Giving,
Green (Eco) Day and Arts \8ek and Festivalhe calendar and other letters will alert you

to the timings and particulars of these.

e) Complaints

Of course we hope that there will be nondf you are unhappy with a situation we invite
you to raise it with the member of staff congeed. If you continue to be concerned, please
contact the Headmaster or, if it involves the premises, sport or finance,the school
Bursar. If you wish, you are welcome to request a copy of the comprehensive School
Complaints Procedure.

f) Extra -curri cular activities
The centre of the calendar gives information about some of the egtnaicular activities
offered. These include:

A Music

All boys learn the recordefrom summer term in Year &nd the violin in Year 4 as part of
the music curriculum. Imaddition there are numerous opportunities to learn musical
instruments individually, as well as to join the school ensembleslaricsto participate in a
range of concerts during the academic year.

The school presently hagn peripateticmusic teaches who offer tuition in piano, singing,
strings flute, clarinet, saxophone&ariousbrass instruments, guitar and druniessons are
arranged on a rota basis for Yeatsd 7 and on a fixed lesson timer boys in Year 8All
arrangements are made initiatlprough MrsTurner, the Director of Music, and thereafter
directly with the musicteacher concernedMost instruments have a waiting list for lessons;
if your son would like individual tuition, please apply in writing in the first instanc#ite
Turner.

The following musical ensembles rehearse weekly during breaks and lunch@raestra,
Jazz Band@ring groups {nior andSenior) andString Chamber Msic.In addition, thePre-
Prepchoir, JuniorChoir and Senior @oir each rehearse once a wk.

The pattern of school concerts varies a little each yddowever, there are normally at
least two concerts or similar events each teriffihese may includerchestral, choral and
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solo concers, the Allen Cup competition (singing), the Rowe Cup competition
(instrumental), the Carol Service, Primy and occasional musicallformal concerts are
arranged for pupils of the visiting teacheBays take part in the Arts Festival at the end of
the Summer Term.

Outings are arranged tooutside musical eventsThes can include open rehearsals,
concerts workshopsand choral eventsVisiting artists are also invited into school to play to
the boysto adjudicate competitionand to conduct musical workshops.

Visiting Peripatetic Teachers

Ms Carlina Carr Piano
MsJane Koster Flute

Miss Donna Deam Singing

Mr James Godfrey Drums

Mrs Sarah Hackett Violin & Viola
Miss Alison Knight Brass

Mrs Clare Sleigh Piano

Mr Nick Smith Saxophone & Clarinet
Mr Julian Taylor Guitar

Miss Helen Ward Violin

A Sport

As well asthe timetabled sports lessons, there are various extra practices for most year
groups. Parents are asked to make a note of these, and to ensure that their sons bring in
their kit on the correct days.If boys are selected to play in school matches, thase a
compulsory and parents should therefore keep Saturday mornings free during the autumn
and spring terms. If for any reason your son is unable to play Games, a letter must be sent
to Miss Patterson, the School SOepleasesdd Aot vy m
write a note in the homework diary . Your son willgo to the SportsGround if
appropriate orstay at school during the Games lesson. The sports department have written
a policy which you can finat the back othis handbookThe team sheets arposted in the
Sports section of the website and on the Sports Notice Board in the schoelitably there

are last minute changes, and we will do our best to inform you as soon as po3sitdevill

be done eitherby telephone or Clarion Call and posteon the website.

Pre-Prep Clubs

Art Club
Chess Club
Choir Club
Drama Club
Games Club
Gym Club
Lego Club
Recorder Club

Prep School Clubs

e Activity Club
Art Club
Board Games Clubs
Calligraphy Club
Chess Club
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Computer Club
Classics Club
Debating
Design Club
Drama
Gym Club
History
Library
Magic & Warhammer Club
Science Club
Spanish Club
e Tennis Club
Please note that the days and times for all the above clubs will be published in the terfalyacalen
on the websit@nd may vary from time to time.

e) Rokeby Pa r e nQirdedevents

There is a very active Rokg Parents Circle, which orgaes occasional whole school
events advertised in the calendalew parents are invited to a social gathering at the school
early in the Autumn Term to meet the Far Reps.The RPC supports several charities via
its events for parents and boys.

f) Outings/Expeditions
We believeboys benefit from stimulating outings and triggch year group has at least two
such trips.There are various outings arranged for pattar forms and/or year groups, such

as Geography and Science Fielfingsand visits to museums and historical sites.

Residentiatrips are also arranged on a regular basis.
These currently include:

Activity Trips Various tba
Christmas Treat All annual
Loire Valley Year 6 annual
ParisBelgium Year 7 annual
Rome Years 7 & 8 biannual
Ski Trip Years 40 8 annual
Sorrento Years 7 & 8 biannual
Sports Tours tba

g) Valedictory

To concludetheir time at Rokeby, Year 8 boywke part in several outings as part of the
Valedictory programmeAll outings are included in the fees unless they @p&onal,such as the
ski trip.

9. SCHOOL RULES AND REGULATIONS

Many of our rules are devised for the safety of the boys in our c@rer experience of
working with children shows us that they a
where they arebod.

The general aim of the school is to ensure that all boys show respect for each other and for
all those they meet both inside andutside school. We ask for your ecoperation in
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achieving the high standards of behaviour from your sons, and look for your support in
maintainingtheselt her e i s a copy of the school ds pol
on pp 240 26 in this handbok, and on Bullying on pp 229

10. FIRST AID

Miss Patterson, the school secretary, is in charge of Firswhithis locatedin the School
office by the Reception ared large number of the teaching and administration staff are
First Aid trained Most of the Games Department hold First Aid certificates and there are
First Aid kits at all games lessons and sports matcAksaccidents of any significance are
reported and followed p. The school Health & Safety Committee meets regularly to
review thee.

Any child who has to take prescribed medicines or other appropriate proprietary medicine
may bring those medicines into School when necessary. All medicines brought into School
must be handed in to the First Aid room on arrival at school. Boys mustkeep any
medicine with them during the school day. A note from the parents stating the time that
the medicine should be taken and why the boy is taking it must be provided for all
medicines that are brought into School. Boys are responsible for ensthréyggo to the

First Aid room for their medication at the appropriate time.

All medicines are stored in a locked cupboard or fridge, as appropriate.

Boys who use an inhaler may keep their inhalers with them in ScAtlahhalers must be
clearlymarkedavi t h t he boyds name.

The School reserves the right to refuse to administer any treatment or drugs.
Parents/Guardians, or their nominated emergency local contact person, will be
advised immediately if, for any reason, a boy requires hospital treatment.
Parents are expected to be available to meet their sons at the hospital before
any treatment is undertaken. In an emergency, or in the case of a parent not
being able to get to the hospital in time and where a delay would put a boy at
risk, the School may a ct in loco parentis, as authorised on the New Boys
Information sheet that all parents sign when their sons start at Rokeby.

If a boy has suffered any minor bump to the head during the day a note will be sent home
with him to advise his parents of the amti taken.Parents will be advised immediately of
any serious head bumps/injuries.

Boys who are injured or feel unwell during the day must report to the First Aid rodhey
must not phone homeThe First Aider on duty will decide what action should bedaland
whether or not parents need to be called.

Boys who have been sickust be kept at home for 24 hours before they return to school.

Head Lice

Alt is not the School s liggbdmischgol. t o excl ude

A Parents who believe their sonag have heatice should seek appropriate advice from
their GP or local pharmacist.

A If a boy shows signs (constant head scratching) of possible head lice his form tutor will
alert his parents.

A There is no obligation on parents to inform the School wherithson has headlice.
However, once the School has been informed, no action will be taken to alert other
families unless there is evidence of a severe outbreak in any particular class.
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A As Rokeby does not have shool nurse, professional advice is not dable from the
school.

11. TRANSPORT
a) Buses

The school operates a bus s e rMwoiful sizettcaachesd t o
and three minbuses cover the Sheen/East Putney, Wimbledon and Merton Park areas at
present.A timetable is availdd from the Premiseffice.

Places on the various vehicles are limited, particularly the Wimbledon coach, and therefore
they are allocated on a firstome firstserved basis. If any routes become oversubscribed,
unsuccessful applications will be put omvaiting list. In the interests of safety we do not
allow boys in Reception to use this servioatil after their first half term unless under
exceptional circumstances.

6TO AND FROM HOME® BUS SERVI CE RULES
Safety:

i) seat belts must be worn at all times

i) boys must remain in their seats until the bus comes to a stop
iii) no moving about on the bus at any tindering the journey

iv) no shouting, no singing, no loud noises

Parents will be notified of boys who have to be reprimanded more than once for breaking
any ofthe above rules. In the event of a boy/boys persistently offending, the school reserves
the right to exclude them from the bus service.

General rules :

i) when entering or leaving the budags should not be carried on one
shoulder

i) when leaving the bukoys should remain in their seats to await their turn,
and those in the front seats leave first

iii) snacks (food/drinks) are not allowed on the buses

iv) any boy guilty of seriousr ongoingmisconduct will not be able to use the
bus for the renainder of the term

a) Parking:
Coombe Estate - George Road

A The school is located in a private estate managed byNaddenCoombe Residents'
Association through ceperation with its residentsThe Governors of the school co
operate fully with the Association and requesatrall parents abide by these rules for the
well being of estate residenta. permit is required to drive onto and leave the estaldis
permit allows you access to and from tBehool only These are available from the school
office.There is a charge fahis permit.

Parking is only allowed in George Road and Warren Roadnandallowed in Gatehouse
Close, The Drive or Stoke Roadh George Road parking is allowed on alternate sides as
follows:

1. On the South (school) side between Warren Road ane& Drive

2. On the North (other) side between Stoke Road and The Golf Club
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A

3. No Parking in the short area between the Rokeby School and Marymount
School entrances is an essential requirement because of coach arwkss
Rokeby School and Gatehouse Close

Turning . For the safety of the boys and persons using the pavementurning is
allowed in the entrances/exits to Rokeby School or Marymount School
Movement by boys is unpredictable which makes it dangerous to disregard this
requirement.Additionally, tirning is not allowed in the entrance to the private car park
opposite the schooOUT gate or in The Drive or Stoke Roadiny manoeuvre which
involves reversing is potentially hazardous and creates an obstrutftipossible, please
plan your journey to @oid having to turn round in George Road.

Parking on the corner of The Drive and Stoke Road.  The residents of The Drive

and Stoke Road are very active against cars parked in their roads or parked badly on the
corner. Residents have been known to sticktives, which are very difficult to remove, on

car windscreens and threaten to prosecute for illegal parking in a private (unadopted)
road. Please therefore make sure to park in George Road itself and not on the corners of
The Drive or Stoke Road.

School Access. A oneway system operates in the mornings to allow boys to be
dropped off(20 second drop off time allowedyithin the school grounds. The speed limit
within the grounds is 5 miles per hour. To avoid congestion vehicles must not park or wait
in the ghool drive.

Drivers should remain in their vehicles whilst the boys alight. Parents wishing to see their
sons into school must park in George Road.

During the day parking is not allowed in the school grounds except for staff as space is
very limited. Paents should notdrive into the school when collecting children at the
normal finishing times.

Parents are required to ensure that anyone delivering or collecting children on their behalf
are informed of these ruledt is often the occasional grandparemzanny or minicab
driver who inadvertently creates a traffic problem.

The school will contact owners of cars that do not abide by these rules.

Cycling

Boys may cycle to school once they have passed their cycling proficiencWidsen
permission fromparents is required before they start to cycle to schoBbys will be
expected to wear suitable protective headge8pace to lock bikes at the school is
limited.

Boys collected after 4.20pm

Boys who are waiting for their parents are asked not to standiside the school gates
later than 4.20pm, but to come inside and waitrieception. Parents arriving after
4.20pm are therefore asked to collect their sons from theW¥e would suggest that
parents ensure someone is available to collect their son afiex time and certainly
before 5.15pm.

Pedestrian Safety

Visitors and boys are not allowed to walk on the School drive, across the flowerbeds or

through the car park.

When arriving or leaving school all boys and parents are asked to use the pedestria

pathways because anyone who walks along the drive or through the car park and out
through the vehicle gates, particularly the IN gate, is putting themselves and others in
danger.
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A Boys leaving at 3pm or 3.30pm must always use the Gatehouse Close patioiviye
one near the Sports HalBoys leaving at 4.05pm should use the nearer pathway and
must not cross the drive or car park.

A For reasons of safety, parents collecting children between 2.45pm and 4.20pm are not
allowed to drive into the School.The Sclo o | drive must not be
circled between these times.

A Cars MUST NOT be parked too close to the School gates or use the gates for
turning/reversing at any time.

A All drivers must observe the parking restrictions in George Road &@T park
opposite the School.

A Boys shouldlight from avehicle on the pavement side only.

12. UNIFORM

Unless otherwise stated all uniform is available from the School Supplier:
Bentalls, Kingston upon Thames, Surrégl:020 8546 1001

The school colours ar®ED/GREY/BLACK

Parents are asked to ensure that boys wear the correct uniform, and that it is kept clean
and in good condition and that shoes are polished reguld&lgase name all items of
clothing and equipment.

The school is not responsible for the loss of unmarked clothing.

Pre-Prep boys should come into school in their Games kit on their allocated Games day
and bring in their uniform to change into afterwards.

Pre-Prep
Blazer Grey with shield and braid
Jacket Black with shield
Shorts Grey. Longtrousers may be worn from October to March
Pullover Grey vneck with Rokeby colours
Shirt White sleeved /Rokeby polo shirt for summer
Tie Rokeby school colours
Velcro fastening for Reception classes
Socks Winter d long grey with red hoop
Summerd short grey
Shoes Black onlyVelcro fastening most suitable
Black sandals may be worn in summer
Art Overall Rokeby red overall
Book Bag Rokeby red book bag
PE kit Should be worn for Games lessons during the summer
term
Polo shirt For PE lessons coloured@mrding to house
Shorts White for PE lessons
Gym shoes Black slipon or Velcro fastening
Shoe bag Red bag for PE kit
Games uniform Should be worn in the autumn and spring terms
Rugby shirt Rokeby colours for games lessons
Shorts Black for games lesse
Sweatshirt Red with shield
Joggers Black jogging bottoms
Socks Rokeby colours for games lessons
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Trainers Plain white only (white with blue and/or black marking also
permitted.)Velcro fastening most suitable
Games bag Black ruckack with shield

Rokeby Sun hat

Available from school

Prep School

Shirt White longsleeved shirt. In summer, a white Rokeby polo shirt may
worn without a tie.

Rokeby Tie Grey/red/black stripes

Trousers Years 3 and 4: short grey trouserd.ong grey trouses are permitted in
cold weather).Year 5 and above: long or short grey trousers through
the year. NB Charcoal trousers may not be worn

Rokeby Grey V-neck school pullover

Pullover

Rokeby Grey with red/black braid round lapels and cuffs

Blazer

Rokeby Optional

Scarf

Shoes Black lacaup shoes

Socks Grey or black socks with long trouser&rey Rokeby socks with shot
trousers

Rokeby Coat | Optional:- Puffa Jacket or the black track suit waterproof top

Art Overall Must have | ong sitisideales. A mands

Pencil case Containing several lead pencils, a 30cm ruler, pencil sharpener, e
fountain pen for older boys, small set of coloured pencils, coloured
tips for Art

Rokeby Bag | School carry bag or any suitable black /grey briefcase
Ruclsacks aréNOT allowed other than for Games Kkit.

Unless otherwise stated, all items on the list are compulsBigase ensure that all articles

areclearly mar ked with the boyds name (nametapes
PE/Games Kit List

PE and Ath letics

Trainers White

Gym shorts White

Polo Shirt In House colours

Short socks White

Rokeby sweatshirt | Red

Rokeby tracksuit | Also required for Games
Rokeby rucksack | For PE kit

Towel

Games kit 0 Au

tumn (Soccer) Spring (Ru gby)

Rokeby football shirt Black/red stripe.

Rokeby rugby shirt Black/red stripe and white rugby shirt for Year 4 and above
Rokeby shorts Black

Rokeby socks Red/black

Thermal Skin
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Beanie Hat

Black with Rokeby crest

Waterproof fleece

Black (reversible)

Football/Rugby boots

Studs must be kitemarked to comply with the RFU
requirements

Outdoor training shoes

Shin guards Compulsory

Mouthguards Rugbyd Years 30 8. We arrange this through thechod or
alternatively you may obtain erfrom your dentist

Rokeby sportdag For Games kit

Towel

Games Kit 8 Summer (Cricket)

Rokeby cricket sweater

Black/red trim sleevelessno other sweater may be worn

Rokeby cricket shirt Cream/ red trimd no other shirt may be worn
White cricket trousers| Compulsory for all school teams
(long)

White cricket training
shoes or cricket boots

Bootsnot required for Year 3

An abdominal protector
for older boys

Rokebycricket/baseball
cap

These can be worn at playtimes and for sggorevents
(available from school).
Boys may not wear any other baseball cap.

Cricket helmets

These are compulsory for Year 4 and above.

Cricket Bags

From 2010, large cricket bags will not be permitted. Below
examples of the sizes of bags that allevaed.

Smallest Bags with Wheels

Gunn and Moore 66cms x 33cms X 28cms
Kookaburra  74cms x 30cms x 25cms
Gray Nicholls 76cms x 37cms x 24cms
Small Bags without Wheels

Gunn and Moore 71cms X 28cms x 31cms
Kookaburra  58cms x 27cms X 27cms

Years 3 & 4. may wear white shorts/tracksuit bottoms for cricket lessons

Year 5 and above: tracksuit bottoms may be used for cricket practice and in Games

lessons but not for matches.
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We have many helpful policies including Safeguarding Children and t
IT policy which are available to download from our website or will be over the

next year.

POLICY ON BEHAVIOUR, CONDUCT AND DISCIPLINE

Smart, Skilful and Kind

he

School 6

Rokeby aims to ensure that all boys show respect for each other and for all ttihese
meet both inside and outside school. Parents are asked topsryate in achieving the
highest standards of behaviour from the boys and to support the school in maintaining
these standards. It is hoped that parents will read this policy carefullydeedss it with

A Rokeby aims to encourage all boys to develop honesty, good mannerdjssgiline,

Rokeby values both effort and achievement and recognises everywpasiintribution

Boys are expected to be honest and to tell the truth at all times.

If a boy finds some money or property that does not belong to him, he must hand it
back to the owner or give it to a member ofaff as soon as possible.

ot her boys?d

propert.y

return as soon as possible something that they have been allowed to borrow.
Boys must show honesty in their work, and, unless instruction isngi@eghe contrary,

Rokeby boys are very often complimented on their good manners, and this is to be

Boys should always greet visitors politely, and be prepared to help them if negessar
Boys should show courtesy and politeness to each other, and to all members of the

Boys should take a pride in their school and show respect for the environment in which

Boys should take care not to throw any litter, and if they see litter in the classroom or

Boys must respect those areas that they are not allowed to enter or only to enter at

Vardalism and graffitvriting are in no way tolerated and are regarded as serious

some

damage

their sons.
1. GENERAL PRINCIPLES
_openrmindedness and a proper respect for others.
A
that a boy makes to the school.
2. HONESTY
A
A
A Boys must not borrow
A
produce work that is entirely their own.
3. GOOD MANNERS
A
_encouraged.
A
A
teaching and noteaching staff at all times.
4. SELF-DISCIPLINE
A
they play and wdt.
A
the playground to pick it up and dispose of it properly.
A
~ specified times.
A
~ breaches of discipline.
Alf boys discover
they should report it immediately to a member of staff.
A

t

o

property

Boys mustremember that their behaviour should be a credit to the school at all times,
whether in the school itself or at matches, on school coaches or public transport. They
should be aware of other people in all these situations, and always consider the

consequenes of their actions.
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8.

A

. EFFORT AND ACHIEVEMENT

In the classroom, in sport and in all extcarricular activities boys are not only
individuals but members of a team. Effort and high standards are encouraged and every
boy should behave in a way that reteevell on himself and the school.

Boys are expected to participate fully in the classroom by listening carefully, making
sensible contributions and emperating both with the teacher and with their fellow

pupils.
Each boy should play his part in creatmgpositive atmosphere in which teachers can
teach and all pupils catowradn. andhebey s hs

to appreciate each otherdos attributes and

REWARDS

Boys are rewarded wherever and whenever possilite order to gve them
encouragement.

Such rewards may take the form of a kind word and appropriate praise, either verbal or
written, to recognise particular effort made in work, art, music, sport, behaviour etc.

Boys will be awarded House pis for especially good wk or effort in other areas
(including general conduct) and these contribute towards the success of their House. At
the end of each term a cup is presented to the House whose boys have gained the most
points and another to the boy who has himself gainesitiost House points during the

term. Each boy carries a House Point card on which his house points are recorded by
staff.Five house points lead to the Form Tutor giving the boy a lottery ticket to enter
the fortnightly lottery draw in assembly.

Boys who produce a very good piece of work and/or who have shown marked
improvement may be given a Special Achievement Award, which is placed (usually in the
form of a sticker) in the boyds homewor Kk
Outstanding effort and/or achievement may be rewarded BRed Book certificate. Staff
recommend boys to show a particular piece of excellent work or a series of very good
pieces of work to the HeadmasteHe then will look at theseand decidewhether to
write the recipientds name itma certifieate Red B
morning assembly. The Headmaster also awards these certificates to boys who have
done something outstating in any area of school life.

There are Blue Bookcertificates awardedn a similar wayby the Headmasteffor
Kindness

At the end of each term there is a special final assembly for the awarding of various
prizes. In the summer term there is a full Prize Day on the final Saturday of term, with a
separate Sports Priz8iving in the final week, and parents are invited to attend these
There is a school council comprising of six prefects which incdude Head Boy and
Deputy Head Boyandthe four heads of HousesThese are chosen by the staff with the

final decision made by the Headmast&hey are helped byight Assistant Prefects,
including twowho represent thePre-Prep

DRESS

Boys should takeride in their appearance and ensure that they I@okartat all times.
School uniform must be worn throughout the school day and for official school
activities in the evenings and watekends as well as for school outings (unless special
arrangements apply).

Hairstyles should béidy, whether longer or shorter and jewellery is not permitted at
any times for safety reasons.

LANGUAGE
The use of bad language is unnecessary and bigetisis therefore not tolerated
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BULLYING (see separate policy)
Bullying is not tolerated at Rokeby, and any indication of it will be dealtawitfily.
Bullying can come in various forms, and is sometimes insidious and less easy to detect.

Verbaltauntsand excluding others unkindlgs much as physical attacks are regarded as

bullying, and will be punished as necessary.

A No boy or group of boys must bully another in any way, and if any boy is the victim of
bullying or sees that someone else is l®@wd immediately inform a member of staff
and/or his parents.

A Rudeness and mockery of staff will be seen as a form of bullying.

> 3> ©

10. RULES

A The boys are well aware of the school rules as there is a poster in each room.

A Some rules might be introduced at tiras for instance include the Ibming of certain
games and toymay be deemed necessary for the safety and-baithg of everyone in
the school community.

A Any school rules imposed apply at all times when boys are at school, representing the
school or wearingschool uniform.

11. SANCTIONS

A Where boys break the rules a sanction will be appli€de general principle is to apply
a sanction swiftly and for it to be carried out as soon as possible.t er t hi s t he
pai d& andclosed Howewner,tsdme boys may be repeatedly disruptive on a
low level.In order to combat this sort of misbehaviour we have a lunchtime detention
which consist of atwenty minute detention before a meal is eaten. A teacher takes the
detention class and work is s€fhe boyis registered and a note is kept, along with the
reason for the detention.

A Any boy who has amassed three lunchtime detentions will automatically bedissu
after school detention.You will be informed of afteschool detentions as usual,
although you mpanot be told of the lunchtime ones. Three aftechool detentions will
lead to parents being called for a meeting with the Year Head.

A Year Heads will decide the best course of actiom agr eement with t
Tutor. This may well involve the withdhwal of privileges such as playing in a match or
participating in another club, activity or event. It will also involve a weekly report to be
signed at every lesson and presented to form tutors each week. If there is no
improvement at this point the mattewill be referred to the Director of Pastoral Care
andor the Deputy Headand the parents would be involved once agéim particularly
serious matter occurs, a Saturday morning detention may be Gentinually disruptive
behaviour will not be toleragd and a boy in this situation will find hidace at the
school in jeopardy nce the Headmaster is involved or in his absence, the Deputy Head.

A If a boy were to commit a grave offencéhen the Headmaster would consider
suspension or even expulsion inrsultation with the Chairman of Governors (or in his
absence the Vice Chairman) before notifying the parents concerned.

Mrs R. M. Patten
Director of Pastoral Care
Sept 2008

ANTI BULLYING POLICY
Policy Objectives:
This policy aims to encourage boys teesRokeby as a safe place in which any allegations of

bullying will be treated with the utmost seriousness by a caring and supportive adult and
that bullying, in any form, will not be tolerated.
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o All staff, pupils and parents should have an understarafirvghat bullying is and
what it is not.

e All staff should know what the school policy is on bullying, and follow it when
bullying is reported. New staff have an induction process where they are taken
through this policy.

¢ All pupils and parents should knowhat the school policy is on bullying, and what
they should do if bullying arises.

We have specific and full procedures for dealing with bullying: If it is felt that a case cannot
be handled internally, it will be referred to the appropriate professiorggnay, such as
social services. All complaints should be taken seriously, monitored and pursued. Acting
against bullying is a part of our duty of care to our pupils.

Proactive anti -bullying

We also take a proactive approach by educating boys to be stigpaand kind in various
ways including working with the School Cou
boys in supporting younger boys, PSHE sessions, form tutor personalised care with Year
Head oversight, and regular assemblies where isswedistussed and considered together.

The 067 Step Peer Support Approach to Solvi
designed to take boys involved in bullying incidents through a process which aims to ensure
that the situation is fully resolveahd not simply suppressed.

What is bullying?

Bullying is an intention to hurt another person. It may take many forms and what one child
may regard as teasing another may feel to be bullying. rApgated behaviour which
makes another child feel uncomfatile or threatened should be regarded as bullying.

Isolated incidents of teasing, for example, may not be bull§ingtained teasing would be
considered to be bullying.

Bullying can be:

e Physicad pushing, hitting and kicking etc.

e Verbald teasing, naemtcalling, racial taunts and insults. This includes cyber bullying
using the internet, text messages or cameras etc.

e Emotional 8 being deliberately unfriendly, excluding or tormenting (e.g. hiding
property).

Signs and Symptoms:

e Children who are sufferings victims of bullying may show changes in behaviour,
such as shyness and nervousness, feign illness and / or be reluctant to come to
school.
They may show changes in their work or sleep patterns.
They may lose their appetite.
They may appear despondehstless or unhappy.
They may become easily upset or irritable.
They may have physical signs such as scratches, bruises, missing or ripped clothing.
Other pupils are observed to be sniggering or nudging one another when the pupil
enters the room or answes a question.
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e The bullied pupil may spend a lot of time alone or find himself left out of activities; it
may get to the point where he is reluctant to take part in the first place.

He may not want to go on the school bus.

He may become aggressive, disruptor unreasonable.

He may start bullying other children or siblings.

He may be afraid to use the internet or a mobile phone.

These signs and symptoms could indicate other problems and need to be thoroughly
investigated but bullying should be consideasd possibility.

Procedures:

¢ A climate of trust must exist between staff, boys and their parents to encourage
victims to report early and for witnesses to feel able to come forward.

e Any incident needs to be instantly investigated involving the vithienaccused and
any eye witnesses amongst staff and pupils.

e The initial interview may be with the form tutor: the interview should be non
confrontational. There should be a mutual agreement that the pupil being bullied is
unhappy and everyone should trg improve the situation. The Year Head and
Director of Pastoral Care should be kept informed. If the situation is considered to
be serious, the Headmaster should be informed.

e A written and dated record should be kept of the incident, the investigatiod an
outcome in the school file and on the Pupil Management System.

¢ A note should be put on the staff room notice board to ensure extra vigilance by
staff both outside on duty and in the classroom.

e The staff involved should try to resolve the matter in aasenable and sympathetic
way (see the 7 step approach below), seeking to ensure that the future conduct of
the alleged bully (and possibly the victim) does not cause further conflict between
them. With younger boys this may be enough to prevent further woences as
they are often unaware of their actions. Young children will often lose interest if
they know they are being monitored or watched. At this stage it is preferable to
resolve the matter without recourse to formal disciplinary procedures. To confr
the alleged bully constructively is more likely to effect change.

Before taking matters any further the member of staff involved should speak to Mrs

Rosalind PatterDirector of Pastoral Care, about initiating the Step Peer Support
Approach to Solv ing Bullying (see below).

It is hoped and expected that most incidents will be resolved successfully and very
quickly as outlined aboveédowever, where there is a more difficult matter which is
more complex the school may initiate the following procedure

7 Step Peer Support Approach to Solving Bullying
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Thi s appr oaMolblamesupmitgraus 6a f@r seri ous bul |y
not for just teasing etc. It involves the3esteps:-

1. Take an account of t he frenfthemcallowimgftherh h e L
to express themselves at lengthpictures or writing may help depending upon their
age/preference.

2. Arrange a meeting of those involved in the bullyin@/8 children is an ideal number.

The victim is not present, but the meety involves the bully/bullies, colluders and some
oheal thyd peers who are invited to atten
imbalance of power.)

3. Explain to the group that you worried about a problem for the target and recount
their story, naming them, so that their distress is described or shown in a clear way
using their writing/picture to reinforce the effect that the bullying is having upon them.

4. Do not attribute blame, but say that you know members of the group can do
something to lkelp. (Going into blame leads to going into defence.) Convey to them that
we all share responsibility for the wddking of the boys at Rokeby.

5. Ask all group members if they can make some suggestions which might help using the

0l 6 | anguage | &fl | i stienthextgto him at- | unc
solving approach can be taken, but for younger ones it might be more effective to ask
for ways in which the story of the target

Parents of both bully andmietill be informed of the outcome and of any action taken.
Ongoing issues (if there is still no improvement)

Whilst it is expected that the above approach will completely resolve the situation, the
school will resort to the following if the bullying stario continues:

e If the bullying continued imay be necessary to isolate the bully during play time
and/or lesson time. Parents of both parties and the appropriate staff (see above)
should be informed.

e It may be appropriate for the bully to sign a betwawr contract and have regular
meetings with theDirector of Pastoral Care to monitor and try to help to change
their behaviour. The form tutor should also follow up the situation on a regular
basis.

o If the bullying continues it becomes a disciplinaryteradnd appropriate sanctions
will follow.

e Parents of the parties involved may be asked to attend an interview with the
HeadmasterDirector of Pastoral Care and other appropriate staff in order to try
and resolve the situation.

o |If deemed necessary eig. the case of cyber bullying or assault, the appropriate
professional agency will be informed.
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¢ The final sanction is for the Headmaster to exclude the bully from school, either on
a temporary or permanent basis, after consultation with the Chairman of
Governors.

PSHE, Parental Support and other bullying issues

The school has a PSHE programme which looks at the issues relating to friendship and the
more negative issues of teasing, rough play and bullying in a constructive way. It attempts to
educate ancengage the boys in understanding the issues and seekingexistowith their

peers in a mutually supportive environment. It encourages collaboration and cooperation as
well healthy competition, as outlined in the school ethos and supported by the school
maxim: Smart, Skilful afdnd.

We aim to cooperate in a partnership with parents in all of these issues and will seek to
involve parents as fully as possible in working with us to tackle these issues.

We are also keen to offer advice and support withber-bullying and text bullying. Whilst
recognising that these matters usually occur outside of school we are keen to ensure that
we work together with parents in creating a community which demonstratesoaihd
support for children.

In all of the aboveave seek to resolve situations in the most appropriate way and without
either under or overreacting.This can be challenging but we are sure that we can achieve
the right balance in support of the individuals involved and with parental support.

Mrs R Patt en

Director of Pastoral Care
October 2008
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HOMEWORK POLICY

Rokeby wishes to support and extend the education of its pupils in a variety of @ags.

of these ways is to provide the pupils with regular homework which has one or more of

the following ans:

e to reinforce the learning which has taken place within lessons;

e to provide an opportunity for attempting work with the aim of assessing levels of
understanding;

e to provide an opportunity for revision for forthcoming tests.

Rokeby intends to offer a nmageable and effective programme of homework to its pupils.
Contents of this policy

1. Homework aims

2. Timing and quantity

3. Teaching staff obligations
4. Parental involvement

5. Practicalities

1. HOMEWORK AIMS

A The primary role of homework is to reiforce learning which has already taken place
within the classroom.The homework should therefore be designed to follow from
work which the pupils have undertaken and may offer the pupil the chance to practise
skills acquired in the classroom, or to extehd use of those skillhe homework may
al so enhance or extend a pupilds knowl ed
attempt to introduce the pupil to entirely new concepts or skills without prior teaching
and learning within the classroom context.

A As a result of classroom learning the pupil may undertake work which is intended to
show his level of understanairgparticular topic or his grasp of a concept or sliduch
work must be linked directly to class work and must be set as close as pedsilthe
time when the topic was covered.

A In the approach to exams or classroom tests the pupil may be required to review his
work. Such revision requires guidance from the teaching staff and, where appropriate,
the relevant training in the use of studkilts to ensure that the revision time is used to
its fullest advantage and without confusion for the pupil.

2. TIMING AND QUANTITY

The homeworks will be set as follows:

A Year 3- one per night, on an area chosen by the form teacher, as well as readerg e
night.

A Year 4- one per night, to include two English, two Mathematfsench and Science
eachweek.(French and Science will alternate each week).

Each homework should last approximately twenty minutes and should not extend beyond tr
minutes.

A Years 558 One subject per night for one hour on a fortnightly rota.
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Each subject homework should last approxmnatélyuand should not extend beyonel and

a quarter hourtsThe subject schedule is weighted against the demands of the audri¢csilum a

core subject areas.

A

These timings have been devised to take into account the long school day and the fact

that many boys have aftschool activitieslt seems right that children should be given
an opportunity for adequate rest and play and thatjeed, this provides them with a
suitable level of refreshment so that they can enter the following school day with
strength, health and enthusiasm.

Following from this, pupils will not be seixtrahomework for weekends beyond the
homework set for Fridaynight, as timetabledt is appreciated, however, that this may
be done at any time over the weekenBupils will not receive homework during the
holidays, with the possible exception of boys in Year 8 immediately prior to Common
Entrance and scholarshgxams.

There will be study skills guidance through Form Tuttreoughout the year and prior

to exams.

3. TEACHING STAFF OBLIGATIONS

A

c:

The teachers will provide homework which is in accordance with this policy and the
homework timetablelt is incumbent pon the teaching staff to ensure that the amount
of homework and its quality is tailored in such a way that it fulfils one or all of the aims
outlined underHomework aims above.

Teachers should also ensure:

that the homework is set in a clear way and caitf explained to the pupils and that
they have an opportunity to write it into their homework diaries;

that the homework is handed in at the set time and that pupils who fail to give
homework in on time are dealt with in an appropriate manner;

that the hanework is marked quickly and incisively to achieve maximum benefit for the
pupil 6s | earning experience;

that teacher comments on marked work are helpful and relevant;

that pupils are encouraged to write out corrections where appropriate and to learn
from their mistakes;

that the homework is an exercise set for completion at home, even if it is begun in class
time

Other subjects: on occasion a subject teacher who has no homework slot may ask a pupil
to complete some work at home, perhaps as he has beenrdlmseto give him extra time

to finish.Thi s wor k should be set with considera
time and therefore a reasonable amount of time for its completion should be gives.
also applies to those children receivihgarningsupportwho may need to practise some
skills at home.

4. PARENTAL INVOLVEMENT

A

Rokeby appreciates the concerns of par en

the value of the guidance which parents and carers may offer children as they set about

their homework. It is particularly appreciated if parents ensure that their children are
given the opportunity to carry out their homework in a comfortable and welarea, at
an appropriate time and with suitable rest breaks.
The school would emphasiseat) with the homework intentions outlined above, there
should be no need for direct parental help if this involves tuition, as any problems with
the homework should be passed back to t
homework diary for the suject teacher to seeThere is then the opportunity for the
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subject teacher to give further help to the child with a clear understanding of the
difficulties.

A Itis appreciated if parents/carers check that the homework is successfully completed, to
help enste a disciplined approaclf.a child is labouring beyond his time slot for a piece
of homework, it is suggested that the child is asked to stop working, and a note be put
in the homework diary.

5. PRACTICALITIES

Homework Timetable: a homework timetal# is issued to all boys in Years B at the
beginning of each academic ydanwould be helpful if this were prominently displayed at
home.Repl acements can be obtained from the pt

Homework Diary : all pupils are issued with a homewodiary at the beginning of the
academic yeaiThey are required to take this diary to all lessons and to make a careful note
of any homework.The diary needs to be examined and signed every week by a parent or
guardian and then checked for signing by thenftutor. If the diary is not signed then the
pupil will be given a small penalty to encourage better discipline and to ensure good
progress.f the diary is lost, a new one must quickly be obtained, from Reception. There is
a charge for lost diarie$or thosein Years 58.

Absence: if a child is absent from school due to illness, it is at the discretion of the
teachers concerned as to whether the boy should do missed homewbgarents decide

to remove a child from school at the beginning or end of ntelbecause of holiday
arrangements, they should not expect the teaching staff to set extra work to compensate
for this.

K. F. Sharpe
Director of Studies
Sept 2008
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POLICY FOR SPORTS TEAMS

Our aim is to involve as many boys as possible in representegdhool. However, we are
reliant on other schools matching our number of tearm$ie Master in Charge of team
selection will encourage the boys to:

A see their selection as an honour and accept the responsibility that goes with this.

A set a good example opsrtsmanship.

A in competition play to win, but learn to take defeat gracefully.

FIXTURES

SELECTION PROCESS GUIDELINES

A The Selection process for teams is organised by age and then availability.

A In very exceptional circumstances a boy would be allowegl&y if over the specified
age limit but this would have to be agreed by both schools in advance of the fixture.

A In all other circumstancethe teams are selected by ability which is determined by the
judgement of the teacher havingken into account theriteria as set out by the Head
of Games.

A Other factors play a part as the term goes ofihese would include form, fitness,
attitude, attendance, approach, discipline, team tactics etc.

A If a boy is moved up or down a team the teachers involved in thesiten will explain

the reasoning behind the decision to whomsoever it concerns.

SELECTION PROCESS COMMUNICATION

A Boys are informed of selection by the teacher in charge of their team.

A This would be outlined verbally to them first, then by team sheet bamththe website
and on the sports notice boardlhese will be published 48 hours in advance of the
fixture where possible.

A In certain circumstances, such as Cup fixtures or fixtures not listed in the hard copy
calendar, boys will be individually given edl@py of the team sheet.

A Parents are informed of selection first and foremost by the boys themselves once they
have been informed of their selection.

A Parents are given a hard copy calendar at the beginning of each term outictesall
the fixtures.

A Parents should consult the Rokeby website fegularupdates.

A If boys are given hard copies of team sheets, these are expected to be gipanetats
on the day they are handed out.

DIRECTIONS

Directions and addresses to other schools can be found enrttap book and also on our

website.

MATCH DAYS

Unless otherwise stated boys should:

> > D>

arrive in uniform half an hour before the schedukgdrt time.

assemble in the designated changing room area and wait for instructions from the
master in charge.

make sure they have their full clean kit, clean boots and where applicable safety
equipment; i.e. mouth guards, shin pads, helmets etc.

focus on the match and change quickly and quietly.

warm up under the instruction of the master in charge and team captain.
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when playing, look smart, with shirts tucked {# smart team ready for action has an
advantage over a scruffy disorganised team.)

at the conclusion of a game shake hands with their opponents.

after a rugby game form a tunnel and clap opponents through.

observe cricket etiquette: i.eapplauding oppositiohatsmenout if they have done well
andfielding teams off the field. (Sports masters will explain other rules of etiquette).

> >

TEAS
These have traditionally followed all matches and are very much parihefsocial
development of boysBoys must:

change into full uniforrvhere possibleand always wear theblazers.
gueue sensibly for tea.

allow any visiting team to take tea first.

where tables and chairs are laid out, sit opposite a member of the@sigpn.
express thanks to the person(s) providing the tea.

not leave until dismissed by the master in charge.

I > > >

CAPTAI NS0 RESPONSIBILITIES

Obviously it is an honour to be selected to captain any Rokeby team and additional

responsibilities fall upon the ciain. These include:

Before Matches

A liaise with the Master in Charge of his team.

A check that all his players are present on the day of a weekday match and let the Master
in Charge know if there are any absentees.

At The Ground

A check that all players aggresent.

organise stretching and warm up drills under the instruction of the master in charge.

welcome and shake hands with the opposition Master and Captain.

toss coin with opposition captain to start the match.

shake hands and thank the opposition captanaster in charge and referee/umpire for

the game.

thank the tea ladies!

After Matches

e prepare a brief match report which must be shown to the Master in Charge who will
decide when it is read out in assembly.

> D>>>> >

PARENTAL SUPPORT

We are always grateful fahe support and time parents give to ensure that boys are ready
and available for matchddowever, the Master in Charge remains responsible for guidance
and coaching whilst the boys are playing and representing the school. We list below our
ParentSp@cdrmad or sdé code.

1. Foster enthusiastic participation in sport.

2. Educate your child always to play by the laws of the game.

3. Instil in children an understanding and enjoyment of the value of coaching and allow
the coach to devel ogstapdingofthegamel dds s ki | |

4. Acknowledge the value and importance of coaches and refefides; give freely of
their time and resources to provide sport for children.

5. Recognise that children play sport for their own fdiney are not there to entertain
you andthey are not mimature internationals!

6. Emphasi se respect for referees by not
decisionmaking.
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7. Encourage a child who has made a mistake during a gaeeer ridicule.

8. Applaud good play by your team aihg members of the opposing tearahildren
learn best by example.

9. Teach children that honest effort is as important as victory so that defeat is
accepted without undue disappointment.

10.Condemnbad behaviour and bad language.

11.Trynottoshoutconi nual | y andk hbaittd octtialsd roemral | 'y a

122Remember, oO0ltds only a gamel! ¢

R. M. C. Williams
Head of Games
June 2009
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Rokeby Playing Fields

River Hill off Worcester Park Road
Old Malden

Surrey

KT4 7PX

Take A3 south to the Tolworth Junction and turn left at the roundabout into Kingston
Road. At the traffic lights turn left into Worcester Park Roakt. small crossroads, opposite
the Hogsmill Public House, turn sharp left into River HRibkeby Playing Fields are 50m on
the right.

The code for the gate can be obtained from the school or from the Head of
Games
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